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COLE LAKE FREE METHODIST CHURCH 

LEAD PASTOR, JOB DESCRIPTION 
 

Our Church 
Cole Lake Free Methodist Church (CLFMC) is a warm, historic rural church approaching 100 years of faithful ministry near 
Godfrey, Ontario. Rooted in Scripture and committed to living out Christ’s love, we are a church family dedicated to 
serving our community with humility and compassion. CLFMC brings together year-round members and seasonal 
attendees who value authentic worship, relational care, and the welcoming atmosphere of our country church. A 
parsonage is available for the successful candidate, if required. 
 
Mission Statement: 
To be a welcoming light by offering care and support while sharing God’s love in our community. 
 
Core Values: Biblical teaching, community impact, relational care, servant leadership, and appreciation of a rural setting. 
 
Role Summary 
The Lead Pastor provides both spiritual leadership and organizational direction to guide CLFMC to the path that God 
chooses for us. This role requires someone who, with the support of the Board and congregation, can manage the 
operational needs of the church while inspiring people toward deeper faith, meaningful engagement, and Christ-centered 
community. This is a comprehensive job description that brings with it flexibility on its achievement in conversation with 
the Board. 
You are not just filling a position—you are stepping into a calling that blends strategic leadership with the privilege of 
shepherding God’s people. 
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MAJOR RESPONSIBILITIES 
 
Major responsibilities are allocated on a 30 hour/week basis. The congregation are very motivated to assist and help in 
achieving these responsibilities. The suggested time allocation is as follows: 
 
1.Leadership & Discipleship- 35% 
2.Community Outreach & Evangelism-25% 
3.Leading Church Ministries -15% 
4.Relational People Care-15% 
5.Administration-10% 
 
The allocations are understood to be averages and that as circumstances arise from time to time shifting emphasis 
between the categories may occur as needed, or at the request of the Official Board. 
 
Major Responsibility 1. Leadership and Discipleship- (35%) 
 
You will be able to lead the congregation into meaningful encounters with God through clear, Scripture-based preaching 
and thoughtful worship leadership. 
 
Key Activities 

● Lead the planning of Sunday morning worship services-Prayer and praise, music, sermon 
● Deliver scripture-based sermons integrating biblical truth with practical application 
● Provide guidance in music planning for inspiring worship 
● Ensure prayer is integral to all church activities 
● Encourage daily Bible reading and develop initiatives for this  
● Develop and implement small groups towards conversion, baptism and spiritual growth  
● Promote stewardship and generosity  
● Ensure newcomers feel welcomed and are invited to become involved  
● Lead by celebrating the Lord’s supper, baptizing believers, dedicating children, officiating at weddings and funerals 

 
Standards of Performance 

● Weekly effective Biblical preaching takes place, with arrangements made for a replacement when absent 
● Efforts are clearly seen to have a focus on discipleship and teaching 
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● A prayer chain is in place and functioning 
● The majority of Sunday morning attendees are involved in spiritual growth activities 
● Regular communion, baptisms, and membership classes are offered 
● Regular financial information is communicated at least four times annually 
● Sound theology aligned with the Free Methodist doctrine is maintained 

 
Impact: You help shape a community where people grow spiritually, participate deeply, and experience the presence of 
God. 
 
Major Responsibility 2: Community Outreach & Evangelism (25%) 
 
Emphasis will be given on sharing the gospel in the church, in the community and beyond, with the desire to impact lives 
for Christ. 
 
Key Activities 

● Build relationships within the community; visiting, reaching the un-churched, participating in local community events 
● Ensure good communication is given to the community on upcoming events and promote their involvement  
● Strengthen an evangelistic culture through training and gospel-aligned outreach ministry 
● Support ministry leaders in planning outreach events with measurable impact 
● Encourage ministry team leaders to share stories and celebrate God at work in people’s lives. 
● Support and ensure the continued focus on local and global missions 

 
Standards of Performance 

● Regular evangelism training takes place 
● Ministry areas are conducting two outreach events per year with community people attending 
● Consistent visitation within the church and broader community takes place 
● Regular sharing of testimonies and stories of spiritual impact are shared 
● Regular fellowship activities are well communicated and take place 

 
Impact: CLFMC becomes known not only as a church with open doors—but as a church that actively goes out to bring 
hope to others. 
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Major Responsibility 3: Leadership of Church Ministries (15%)  
 
Support, equip and unify the church congregants, ministry teams and volunteers around the church's mission. 
 
Key Activities 

● Seek and cast for God’s vision for the church 
● Ensure church congregants feel informed and focused on its mission 
● Encourage congregants to discover and use their spiritual gifts 
● In partnership with Christian Education Ministry team help develop and support a Children’s Ministries and Youth 

Ministries program to attract and disciple children, youth and their families 
● Work with the Board and Ministry Leader Team to ensure ministries are achieving their goals, functioning and 

supported 
● Review the Ministry Plan goals and objectives annually 

 
Standards for Performance 

● The churches Ministry Plan is reviewed annually and is updated every 2-3 years 
● The congregants know their skills and gifts and are using them to achieve the mission 
● There is an effective and healthy Children’s Ministry and Youth Ministry 
● Required safety/training programs completed (e.g., Plan to Protect). 

 
Impact: Congregants and Ministry teams become energized, aligned, and equipped to serve effectively. 
 
 
Major Responsibility 4: Relational People Care (15%) 
 
Skilled in the area of people care by identifying those in need and then providing biblical care through visitation and 
informal counselling 
 
Key Activities 

● Full involvement and participation in the life of the church 
● Counsel and disciple congregants as they prepare for baptism, marriage, funerals  
● Conduct regular home, hospital, and community visitations 
● Participate in ministry at the Countryview Care Retirement Home 
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● Ensure newcomers experience welcome, belonging, and integration 
● Support congregants through seasons of joy, loss, and personal transition. 
● Work closely with the ministry leaders to ensure there are fellowship opportunities for the congregants and the 

community 
 

Standards for Performance 
● A warm, friendly, and compassionate pastoral presence is evident 
● Demonstrated servant leadership  
● Regular visits with church and outside community are made ( 2 -3/ week) 
● The Ministry Leaders are well-supported 
● Fellowship activities take place 

 
Impact: The church becomes a place where people experience Christ’s love through genuine people care. 
 
Major Responsibility 5: Administration (10%) 
 
The church’s resources, people and processes effectively support its mission, vision and ministry goals.  
 
Key Activities 

● Serve as an ex-officio member of the Board with active participation 
● Support policy development, strategic ministry planning, and compliance 
● Oversee administrative systems, records, facilities coordination, and communication 
● Represent the church at denominational events  
● Ensure timely completion of annual reports and membership meetings 
● Work closely with the nominating committee and ministry team as a resource 
● Represent CLFMC at community-based events as appropriate 

 
Standards for Performance 

● Ensure policies are developed and implemented 
● Actively participate in the church Governance Board meetings as an ex-officio member, liaising closely with the 

Board Chairperson, and Pastor’s Cabinet 
● Ministry Team meets quarterly for planning 
● A Ministry Plan exists and is implemented 

Lorilee Bishop

Lorilee Bishop
7



6 

● Well-organized office operations and facilities management  
● Attendance at denominational events takes place e.g., FMCIC General Conference, Regional Gatherings, Network 

meetings etc. 
● An annual report is completed and submitted to FMCIC 
● An Annual Members Meeting takes place 

 
Impact: The church operates with structure, excellence, and clear alignment to the mission and vision. 
 
CORE COMPETENCIES 
 

● Interaction- able to communicate with others in a warm and helpful manner while simultaneously building credibility 
and rapport 

● Communication- Spoken and written- Able to clearly present information through the spoken word, listens well, able 
to write clearly and effectively and to present those ideas, able to accurately read and interpret written information 

● Developing People- Coaching people; helping them build capacities needed now and in the future 
● Leadership- Able to influence the actions and opinions of others in a desired direction, exhibits judgement in 

leading others to worthwhile objectives 
● Team Building- Able to work with people in such a manner as to build high morale and group commitments to goals 

and objectives 
 
SPIRITUAL GIFTS 
 

• Helps, Hospitality, Knowledge, Musical, Serving, Teaching 
 
EXPERIENCE AND TRAINING 
 
As a minimum the incumbent would possess: 

● Post-secondary theological education (Wesleyan theology preferred) 
● Musical ability an asset 
● Preferred 2-3 years’ experience in pastoral leadership or ministry roles 
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Local Church Annual Report 
Free Methodist Church In Canada 

 
Cole Lake Free Methodist Church    Cole Lake ON      Report Year 2024 
 
Pastor    Joseph Schaefer 
 
Church Sta=s=cs 
Weekly A2endance  40    Sunday Service Types  In-Person 
Homes in Directory  100 
No of Small Groups  3 
Adult Conversion  0 
Child Conversion  0 
Adult membership  22 
OperaJng Budget  85,482 
Global Ministry  1,825 
Church Development  0 
 
Ministry and Church Development 
Regarding life plan our church is using an alternaJve method 
 
Personnel 
Is the lead Pastor bi-vocational? Yes 
Has any member of the pastoral staff taken a sabbatical this year? If yes: Name and start and end dates of sabbatical? No 
Has the Form 5 [delegate's report from the PA for all pastors serving under conference appointment] been filed with the 
Director of Personnel office this year? NA 
Have all ordained and commissioned ministers (optional for retired) completed at least one Continuing Education Unit (CEU) 
for this year? Yes 
Have the CEUs been documented and filed with the Director of Personnel office for this year? NA 
Please list all licensed Lay Ministers: 
Does your church have a "Child protection policy" in place? Yes 
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Ministry Recruitment referrals: 
Short Term Missions 
Potential Pastor or CP  none 
Lifeplan    no 
Notes     none 
Delegates    Colleen Zavrel, Fern Lee 
 
 



Local Church Annual Report 
Free Methodist Church In Canada 

 
Cole Lake Free Methodist Church    Cole Lake ON      Report Year 2025 
 
Pastor    Joseph Schaefer 
 
Church Sta=s=cs 
Weekly A2endance  27    Sunday Service Types  In-Person 
Average Child a2endance 4 
Average Youth a2endance 5 
Homes in Directory  41   
Adult Conversion  4 
Child Conversion  0 
Adult membership  21 
Mono-cultural   Yes 
BapLsms Adult  2 
BapLsms Young Adult  2 
Infant bapLsms  1 
OperaLng Budget  73,230 
Global Ministry Support 3 ICCM Children, have monthly mission moments and are supporLng the Kingston West FM 

Churches trip to the Philippines 
Local Outreach Support MEA Pregnancy Support Centre, hosted a community breakfast that raised $5000 to support 

the local fall fair that was experiencing financial difficulty due to fraud.  
 
Personnel 
Is the lead Pastor bi-vocational? Yes 
 
Delegates    Colleen Zavrel, Fern Lee 
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